What form should I use?


	Type of Form
	When to use:

	Account Correction Request
	Use this form ONLY when the other forms cannot be used for the type of correction that is required.

	Calculate Lost Earnings and Interest on Delinquent Participant Contribution
	Use this form to calculate lost earnings and interest for contributions that are not submitted in a timely manner.

	Correct Participant(s) Social Security Number
	Use this form when the Social Security Number on the participant’s account is incorrect.

	Correct Remittance Money Type
	Use this form when Payroll Contribution(s) were remitted to an incorrect money type.

	Correct Vesting Percentage for Participant who has taken a Full Withdrawal
	Use this form when a Participant’s Distribution was processed with the incorrect vesting percentage.

	Distribution of Unclaimed Property
	Use this form when funds have been placed in the Plan’s Unclaimed Property account and you are requesting they be distributed to the participant.

	Duplicate or Incorrect Remittance Correction
	Use this form when a duplicate or incorrect payroll remittance has been submitted and the participant’s accounts need to be corrected.

	Participant(s) Loan Conversion Correction
	Use this form when indicative data regarding a Participant Loan is incorrect due to Loan Conversion information received from a prior service provider.

	Reconcile Participant Loan Records between Service Provider and Plan Sponsor
	Use this form when the Participant account reflects an outstanding loan balance, but the plan records indicate the loan is paid in full and/or loan repayments were misapplied by a prior service provider.

	Reinstate Participant’s Account Previously Distributed
	Use this for when a Participant has taken a full withdrawal and is now requesting the account be reinstated.


