	ATTN:  METHOME Plan Services 

Authorization to Add/Change TRIPLE SOLUTIONS PROGRAMSM


General Plan Information:

	Requested by (Name and Phone Number):

Current Date:
	        

	
	        

	Group Account ID:
Group Name:
	        

	
	        

	Available Advisory Services Offering:
Note> All services will be offered.  


	    FORMCHECKBOX 
 Managed Accounts 
    FORMCHECKBOX 
 Advice
    FORMCHECKBOX 
 Guidance 

	Target Service “Go Live” date (when services available to & viewable by participants): 
	        /     /     

	Participant Web Message:
     Start on ~ Service “Go Live” date
     End on ~ 65 days after “Go Live” date
	    FORMCHECKBOX 
 No participant web message
    FORMCHECKBOX 
 Participant web message as follows:  “Need help investing your current account balance or want professional investment advice?

Great news…You now have access to MetLife’s Triple Solutions Program, our online suite of investment advisory tools that not only can help you invest your current account balance, but will also provide you with a recommended savings rate needed to meet your personal retirement goals.  Select Triple Solutions Fast Start or Triple Solutions Program to begin driving toward a better financial future.”

    FORMCHECKBOX 
 Additional Participant web message as follows:  “Please note that completing a financial transaction within your account during the strike letter notification period will opt you out of the managed account automatic enrollment process. You may also opt out of managed accounts on-line or through the phone system.”   

	Service Level Participant Enrollment:
	    FORMCHECKBOX 
 Modified Positive enrollment into service levels (“Modified Opt-in”)

    FORMCHECKBOX 
 Positive enrollment into service levels (“Opt-in”)
    FORMCHECKBOX 
 Automatic/Negative enrollment into Managed level of service (“Opt-out”)  
    FORMCHECKBOX 
 Change from Positive enrollment to Automatic enrollment 
    FORMCHECKBOX 
 Elect Managed Accounts as plan’s default


	Participant Batch Managed Enrollment (complete only if Automatic enrollment):
Note> Requires 60-day participant notice after go-live.  
	  Target batch enrollment date:          /     /        
  Default Salary:                            ________________
   

	Contract:
Note> Appropriate executed contract & exclusion letter, if applicable, must be provided to process all requests for services.  
	    FORMCHECKBOX 
 “Opt-out” version of Contract
    FORMCHECKBOX 
 “Opt-in” version of Contract
    FORMCHECKBOX 
 Fund Exclusion Letter (to support exclusions noted on page 2 of 2; also requires MeLife Investment Team approval)


Audit/Disclosure Requirements:

	Pre-Implementation Audit (PDI Audit): 

	    Audit completion date:                   /     /       
    Ticket Number:                          ​________________
              FORMCHECKBOX 
 Birth date, income, gender & state of residency being provided on payroll file
              FORMCHECKBOX 
 FSET mapping data to ISIS
              FORMCHECKBOX 
 Plan is utilizing Deferral Processing (product exception approval required if not using deferral processing)

	ADV Form Part II:
	   FORMCHECKBOX 
 Plan Sponsor given copy of AAG’s ADV Form Part II
   


Recoveries:

	Note for Plan Services> 

In order for the Managed Account fee to appear on participant quarterly statements, use Fatcode”FAF” as indicated below.

In order for the Advice fee to appear on participant quarterly statements, use Fatcode “CMC” as indicated below.

	Managed Accounts:
	   FORMCHECKBOX 
 Participant Account Debit  (Fatcode = FAF)
   FORMCHECKBOX 
 Plan Sponsor Pay
   FORMCHECKBOX 
 Plan Sponsor Pay/Participant Debit  (Fatcode = FAF)
                     Amount Plan will pay: $      /quarter                 

	Managed account participant fee structure:
	Participant Acct Bal

Annual Fee

Auto Enroll*

Annual Fee

Positive Enroll*

Any Balance
.38%
.38%
*Annual basis points charge is broken down and assessed quarterly.

	Advice:
	    FORMCHECKBOX 
 Participant Account Debit  (Fatcode = CMC)
    FORMCHECKBOX 
 Plan Sponsor Pay
    FORMCHECKBOX 
 Plan Sponsor Pay/Participant Debit  (Fatcode = CMC)
                      Amount Plan will pay: $      /quarter         
 

	Advice participant fee structure:
	$25.00 per year.  This charge is broken down and assessed quarterly (@ $6.25).



	Guidance:
	    FORMCHECKBOX 
 Report Only  (Fatcode = not applicable)


	Guidance participant fee structure:
	No cost to participants.




Default Fund Change or QDIA Election-QDIA Election Form must be attached if plan is selecting Managed Accounts as QDIA

	Default Fund -Managed Accounts  (non-QDIA)
Currently defaulted participants-Plan provides list or can be queried on recordkeeping system
	Plan elects to use managed account as default fund. Different participant populations to be affected by the change (check what applies):

 FORMCHECKBOX 
 Only participants who have default allocations added after effective date

 FORMCHECKBOX 
 All participants that currently have default allocations (Strike Process applies)

 FORMCHECKBOX 
 Currently defaulted participants-Plan provides list or        can be queried on recordkeeping system 

	Managed Accounts as QDIA
	Plan elects to use managed account as default fund. Different participant populations to be affected by the change (check what applies):

 FORMCHECKBOX 
 Only participants who have default allocations added after effective date

 FORMCHECKBOX 
 All participants that currently have default allocations (Strike Process applies)

 FORMCHECKBOX 
 Currently defaulted participants-Plan provides list or can be queried on recordkeeping system

	Interim Default or Temporary Back-Up Fund Option Name and Ticker
	Plan selects fund as an interim or temporary fund during the Managed Account enrollment process.  

Interim Default Fund for 105-day period:

                            ________________
OR
Temporary Back-Up Fund:  
                            ________________






Service Restrictions/Exclusions:

	Investment options with existing restrictions:
	Monies in the investment will not be advised/managed & the investment option will never be advised/managed to.  



	Investment Fund to be excluded Fee Structure

	Investment Option to be excluded from the Advice and/or Managed Account fee structure (relates to funds that are labeled as “N’ for no advisement).

	Investment options with liquidity restrictions:
	Monies in the investment will not be advised/managed out (i.e. never liquidated out), however, the investment option can be advised/managed to.  



	Self directed investments:
	Monies in the self directed account will not be advised upon.  Participants with self directed assets can not enroll in managed accounts.



	Employer-directed stock fund:
	    FORMCHECKBOX 
 restricted ~ can not be advised/managed
    FORMCHECKBOX 
 unrestricted ~ will be advised/managed (Note> funds will always be liquidated out of stock)
    FORMCHECKBOX 
 unrestricted ~ will not be advised/managed
    FORMCHECKBOX 
 Not applicable


	Employee-directed stock fund:
	    FORMCHECKBOX 
 unrestricted ~ will be advised/managed (Note> funds will always be liquidated out of stock)
    FORMCHECKBOX 
 unrestricted ~ will not be advised/managed
    FORMCHECKBOX 
 Not applicable


	Other investment(s) to be excluded from service (must be pre-approved by the MetLife Investment Team):
	        
        



___________________________________________


_________________________

Authorized Plan Sponsor Signature




Date

___________________________________________


_________________________
Authorized Account Executive Signature



Date




___________________________________________			_________________________


 MetLife Investment Team Signature							Date





Return completed form via fax at 303- 801-6021, or mail to:


MetLife Retirement Services


Plan Support, 9T3


P.O. Box 173764


Denver, CO 80217-3764 
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