PDI Field Analysis Checklist
Use this tool to help you understand what fields should be on the PDI file for your client





	Plan No.


	

	Plan Name


	


File / Plan Information 
	1
	Money types offered in the Plan
	_____  401(k) Deferral 

_____  Employer Match

_____  Roth

_____  After Tax

_____  Other  _______________________


	A contribution amount for each money type should be on the file.  However, if match is annual only, would not see on PDI file until year end.


	2
	Does the Plan allow for loans?


	     _______  YES       _______  NO


	If yes, there should be a loan payment filed on the file – and two fields if two loans are allowed to be outstanding at one time.

	3
	Is the plan setup on ISIS with divisions and/or payroll centers for payroll processing?
	     _______  YES       _______  NO


	If yes, the division number or pay center needs to be on the file – see next question.

	4
	If #3 yes, how does the payroll Vendor differentiate between divisions or payroll centers?
	_____  Pay Centers

_____  Divisions

_____  Other
	

	5
	Is the plan setup for online enrollment/online deferral processing?
	     _______  YES           _______  NO


	Either FASCore needs to determine entry/participation date or it needs to be on the file.

FASCore can ‘hardcode’ a “Y” eligibility flag or it needs to be on the file.

	6


	Are hours required for vesting or other purposes?
	     _______  YES           _______  NO


	If yes, hours need to be on the file.

	7


	Does FASCore provide compliance testing?
	     _______  YES           _______  NO


	If yes, the following fields shod be on the file OR must be provided with the census information at year end.

Total compensation 

Plan compensation 

Pre-entry compensation ( if required)

High Comp code 

% of ownership
Officer determination on file?

Compliance status code 

	8
	Validation of additional data to be on the file
	____  Name                        

____  Address

____  Date of Hire

____  Termination Date

____  Rehire Date

____  Payroll Date

____  Email address

____  ER assigned EE ID#


	These are standard fields required for processing – with the exception of email address and ER assigned ID #, which are optional.
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